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Dear [Neighboring Community-based Organization Name] Board of Directors,

At [Your Community-based Organization Name], we are working to develop an organizational emergency preparedness plan to be able to help in the event of a major disaster. In the wake of September 11 and Hurricane Katrina, emergency preparedness has become a significant issue nationwide. Minnesota is not exempt from these situations, as we remember local tragedies such as the I-35W bridge collapse, Hugo tornado, and flooding in southeast and northwest Minnesota.

Comprehensive preparedness is possible with the collaboration of a number of teams and organizations. However, we feel it is imperative that emergency planning be done with our neighboring community-based organizations to work toward a common goal of enhancing communication, response, and recovery efforts in the event of an emergency. We would like to establish a reciprocal partnership with your organization to support one another in the event of an emergency. By having a joint plan to help one another we can minimize damage to our facilities, care for our clients and the community, and remain self-sufficient when others may not be able to. 

Emergency planning is an inherent part of our mission. Good emergency planning involves working together before and after an emergency to be able to provide our organizations with care and compassion they will desperately require following a disaster. I would like to see our organizations take greater steps together towards planning and preparing for emergencies. The organization community as a whole needs to be prepared and ready to respond to such events when they impact our community.  Please contact me at [phone #] or [email] so we can further discuss this partnership.

Together, we can partner to successfully prepare and respond to our community during an emergency.
Sincerely, 

Name

Title 

Community-based Organization Name

Contact Method

